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PMI Printed Matters, October 2009 

PMI Offers Three USA Mail Posting Services 
We encourage you to use a courier to send your mail to the attention of PMI’s Inbound Mail 
Service, 5 Cold Hill Road South, Ste. 28, Mendham, NJ 07945, USA. Please include your name 
and PMI account number in your package. Your credit card will be charged for these services. 

Fee schedule for posting mail domestically: 

• Envelopes already addressed and stamped: $5 handling charge 
• Envelopes addressed but needs US postage: $5 handling charge plus 50 cents and cost 

of postage per piece 
• Envelopes stuffed and addressed at PMI using Excel mail merge: $10 handling charge 

plus $1 and cost of postage per piece 
 

Procedure for PMI to post your photo holiday cards: 
• Notify your PMI service representative as soon as possible that you are going to have 

cards sent to PMI to be addressed and mailed. (We will still process and send your cards 
after the holiday if your order is received too late to send before the holiday.)  

• Set up your account with an Internet photo shop and upload photos 
• Select the photo card design and message and direct the company to send the finished 

product in your name to the following PMI street address: Your name and account 
number, 5 Cold Hill Road South, Suite 28, Mendham, NJ 07945   

• Let us know if you prefer a generic holiday stamp or a religious one or if we can use our 
postage meter. We will need to put the same stamp on all cards that are being sent 
domestically.   

• Your service representative will watch for the cards or photos to arrive and  will mail 
your cards 

• Send your card recipient list to your service representative in Excel so that we can do a 
mail merge here. If you can’t send it in Excel, there will be an additional .25 per card  

• Provide us with updated credit card information.  
• We will notify you by e-mail when your cards have been mailed in the US Postal System  

 

Please note that we must open all merchandise packages (including wrapped gifts) to determine the 
contents and if they are exportable. We make every effort to respect your privacy and to preserve the 
original condition of your package. 


